[image: image2.png]MP®G

Keeping Project Users Connected





MPUG New Chapter Application Form

If you are interested in establishing a new MPUG Chapter in your market, please complete the MPUG New Chapter Application Form below and submit it to chapters@MPUG.com or fax it to (734)662-0458.  An MPUG Global representative will contact you within 30 days from receipt of your application with the status of your application and next steps.

What makes a great MPUG chapter?

Compelling, Connected and Relevant Events 

The key to a successful chapter springs from your ideas for chapter events (content, training, networking and fun).  As all our members want to be connected to each other and gain information relevant to their jobs, event content and socialization is our number one priority.  We request new volunteers to come up with four to six compelling ideas for chapter events based on your real-world needs.  Chapter leaders will be able to leverage best practices in working with established chapters, but we also encourage out-of-the-box thinking when creating events. 
Chapter Leadership

A new Chapter needs three advocates to act as the Chapter leadership team. Note: chapters may require additional support depending upon the size of the Chapter. 
a. Principal Advocate: This advocate acts as the lead organizer to establish the strategy for the Chapter – including training and events and selection of content and presenters. The principal should be a user of Microsoft Project, someone who is knowledgeable about the tool and the local community. 

b. Events Director: The events person is responsible for coordination of meeting venue, refreshments, sponsor support and advertisement, chapter shipments from MPUG global and attendee registrations.
c. Communication and Technical Advocate: Providing MPUG Global information and advertising Chapter events via MPUG Global and Chapter websites; monitoring and updating Chapter website content, helping members post content on the MPUG website, as well as maintaining “home page “ of the Chapter website and technical Live Meeting recording/storage of Chapter meetings via the MPUG Global website.
Please note you must identify at least three MPUG members (including yourself) from at least two different companies willing to be advocates for your desired Chapter.  At least one volunteer should be on the client side (non SP).  Other possible chapter roles, depending on the size of the chapter, may include: 

A. VP 

B. Meeting Manager 

C. Web Master 

D. MS Representative 

	Location of Chapter
	Chapter city, state, postal code county
	

	MPUG Advocate #1 Contact Info
	Name
	

	
	E-mail address
	

	
	Phone number
	

	
	Address, City, State, Zip
	

	
	Employer
	

	
	Job Role
	

	
	Tenure at current position
	

	
	Position you wish to hold for MPUG Chapter?
	Principal Advocate  / Events Director / Communications and Technical Advocate / Other

	Global MPUG Speaker Pool
	Please indicate persons interested in speaking at MPUG events
	

	MPUG Advocate 

#2 Contact Info
	Name
	

	
	E-mail address
	

	
	Phone number
	

	
	Address, City, State, Zip
	

	
	Employer
	

	
	Job Role
	

	
	Tenure at current position
	

	
	Position you wish to hold for MPUG Chapter if it is established? 
	Principal Advocate / Events Director / Communication and Technical Advocate / Other

	MPUG Advocate #3 Contact Info
	Name
	

	
	E-mail address
	

	
	Phone number
	

	
	Address, City, State, Zip
	

	
	Employer
	

	
	Job Role
	

	
	Tenure at current position
	

	
	Position you wish to hold for MPUG Chapter?
	Principal Advocate / Events Director / Communication and Technical Advocate / Other

	Community members interested in your proposed Chapter
	Do you already have project mangers interested in attending your Chapter venues? Please describe.
	

	Describe four meeting topics & networking opportunities



	Topic #1
	

	
	Topic #2
	

	
	Topic #3
	

	
	Topic #4
	

	
	List any additional topic ideas 
	

	Anticipated or desired location of meeting venue 
	Please indicate if you have a venue identified/secured and location/sponsor. 

If you would like to have help securing a venue, do you have a specific Microsoft office in mind?
	

	Special requests for meetings
	Describe any special requests you may have to hold your meetings, such as Internet access, phone or localization. 
	

	PMI, Microsoft or other PM relationships 
	Please list any relationships you may have with other project management organizations, including Microsoft. Describe type of relationship, with whom, and how this will benefit MPUG members.


	

	Additional Comments
	

	E-mail to MPUG Global
	Thank you for your interest in establishing a new MPUG Chapter. Send this completed form to chapters@MPUG.com or fax it to (734)662-0458. Allow 30 to 45 days for a final decision and instructions on how to proceed to set up your new Chapter.  
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