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Power BI for Business Users and Project 
Managers

1. Introduction to the Power BI Suite

2. Deep Dive into Shaping and Using Power Query

3. Creating Reports using the Power BI Desktop App
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Introduction to the Power BI Suite (Part 1 of 3)

1. This session will introduce you to the Power BI suite of products and applications from 

Microsoft. 

2. At the end of this session, you will understand what Power BI is and how it can be used to 

visualize different types of data from multiple data sources. 

3. You will also understand the process of creating and publishing reports, understand 

workspaces, apps, permissions, the mobile app, etc
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Who is this course designed for?
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Introduction to the Power BI Suite

What is Power BI?
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https://powerbi.microsoft.com/en-us/what-is-power-bi/

What is Power BI?
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The Power BI Suite
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https://app.powerbi.com

3rd party services

Web pages On-premise data & cloud

hosted data

The Power BI desktop application
Report designer

Published Apps*

* Reports/apps are published to secure workspaces

* Can also have 3rd party pre-published apps
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https://app.powerbi.com

Once a report/app is published to the service
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https://www.youtube.com/c/BenHoward_PowerBI 

The Power BI Mobile Apps

iPhones, iPads & iWatches

Utilizes the mobile layout view on iPhones

Android Phones & Tablets

Utilizes the mobile layout view on Android phones

Any Windows 10 Device*

Allows pinning of a Power BI dashboard to a Windows desktop

Power BI mobile app support for phones using Windows 10 Mobile will be discontinued on March 16, 2021*



app.powerbi.com

Viewing Reports Using the Mobile App

*

*

Portrait views are 

optimized for the 

mobile app

*
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Workspaces, Datasets, Reports, Dashboards and Apps

1. Workspaces

a. My Workspace

i. Default – can share reports

b. Additionally create many other workspaces

i. Boundary of security – can share the workspace

2. A Workspace can contain multiple datasets (next week we will also talk about dataflows)

a) A dataset can support or provide multiple reports

3. A Report is a set of visualisations that show data from a dataset

a) Reports can contain multiple pages

4. A dashboard is a collection of one or more visualisations from different reports

5. An App is a pre-packaged collection of a dashboard, reports and datasets

a) Very easy to share reports with a whole organisation

b) 3rd parties can create their own apps, eg Project Online, GitHub.
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Data Sources -> Datasets -> Reports -> Dashboards
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Let’s check out a few real-world examples
1. World Population

a. Data taken from Wikipedia – static web page and manual refresh

2. Covid-19 in the UK

a. Data from https://gov.uk via an api – auto refreshed each day

3. Bicycle Theft in the NW of England

a. Csv data downloaded to a folder each month from https://data.police.uk

4. Project Online data

a. Data from https://<tenantname>/sharepoint.com/sites/<sitename>/_api/ProjectData using oData

b. Auto refreshed each day

5. Project for the Web (P4W) data

a. Data from the Common Data Service – auto refreshed each day

6. Microsoft Planner data

a. Data manually from each planner file and exported to a csv file and stored in a folder.  Manual process

7. Sales Data

a. Data exported from a sales order processing soln in csv format

b. Demonstrate mobile views & drill in
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Public reports

1. A report can be published to the web.
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Power BI can be added to Teams and SharePoint
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Power BI Admin – Get friendly with your Power BI admin

1. Roles – any of…

a. Power BI Admin

b. Power Platform Admin

c. Microsoft 365 global Admin

2. Assigned via 365 admin centre
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Introduction to the Power BI Suite (Part 1 of 3)

1. This session will introduce you to the Power BI suite of products and applications from 

Microsoft. 

2. At the end of this session, you will understand what Power BI is and how it can be used to 

visualize different types of data from multiple data sources. 

3. You will also understand the process of creating and publishing reports, understand 

workspaces, apps, permissions, the mobile app, etc
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Power BI for Business Users and 
Project Managers – Part 2

Cleansing data – February 10th 2021 
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